COVID-19 Prevention Program (CPP) for Jefferson School District

This CPP is designed to control exposures to the SARS-CoV-2 virus that may occur in our
workplace.

Date: August 11, 2021

Authority and Responsibility

Jefferson School District has overall authority and responsibility for implementing the
provisions of this CPP in our workplace. In addition, all managers and supervisors are
responsible for implementing and maintaining the CPP in their assigned work areas and for
ensuring employees receive answers to questions about the program in a language they
understand.

All employees are responsible for using safe work practices, following all directives, policies and
procedures, and assisting in maintaining a safe work environment.

Identification and Evaluation of COVID-19 Hazards

We will implement the following in our workplace:

e Conduct workplace-specific evaluations using the Appendix A: Identification of
COVID-19 Hazards form.

e FEvaluate employees’ potential workplace exposures to all persons at, or who may
enter, our workplace.

e Review applicable orders and general and industry-specific guidance from the State
of California, Cal/OSHA, and the local health department related to COVID-19
hazards and prevention.

e Evaluate existing COVID-19 prevention controls in our workplace and the need for
different or additional controls.

e Conduct periodic inspections using the Appendix B: COVID-19 Inspections form
as needed to identify unhealthy conditions, work practices, and work procedures
related to COVID-19 and to ensure compliance with our COVID-19 policies and
procedures.

Employee participation

Employees and their authorized employees’ representatives are encouraged to participate in the
identification and evaluation of COVID-19 hazards by reporting any concerns and suggestions to
their site administrator immediately.

Employee screening

We screen our employees by using a daily self-screener to identify anyone with COVID-19
exposure or COVID-19 symptoms. The district will follow the COVID-19 and Reopening
In-Person Instruction Framework & Public Health Guidance for K-12 Schools in California for
student and employee testing.
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Correction of COVID-19 Hazards

Unsafe or unhealthy work conditions, practices or procedures will be documented on the
Appendix B: COVID-19 Inspections form, and corrected in a timely manner based on the
severity of the hazards, as follows:

e The severity of the hazard will be assessed and correction time frames assigned,
accordingly.

e [ndividuals will be identified as being responsible for timely correction.

e Follow-up measures will be taken to ensure timely correction.

Control of COVID-19 Hazards

Face Coverings

We provide clean, undamaged face coverings and ensure they are properly worn by employees
over the nose and mouth when inside any district buildingzincluding non-employees, and where
required by orders from the California Department of Public Health (CDPH) or local health
department. Employees who encounter any non-employee who is not wearing a face mask
should ask them to put on a mask and report the incident to the site administrator.

The following are exceptions to the use of face coverings in our workplace:

e When an employee is alone in a room or vehicle (not including a bus).

e While eating and drinking at the workplace, provided employees are at least six feet
apart and outside air supply to the area, if indoors, has been maximized to the
extent feasible.

e Employees wearing respirators required by the employer and used in compliance
with section 5144.

e Employees who cannot wear face coverings due to a medical or mental health
condition or disability, or who are hearing-impaired or communicating with a
hearing-impaired person. Alternatives will be considered on a case-by-case basis.

e Any employee not wearing a face covering, pursuant to the exceptions in
subsections (c)(6)(D)4. or 5., and not wearing a non-restrictive alternative when
allowed by subsection (c)(6)(E), shall be at least six feet apart from all other persons
unless the unmasked employee is either fully vaccinated or tested at least weekly
for COVID-19 during paid time and at no cost to the employee. Employers may not
use provisions of subsection (c)(6)(F) as an alternative to face coverings when face
coverings are otherwise required by this section.

Engineering controls

We implement the following measures for situations where we cannot maintain at least six feet
between individuals:

e We maximize, to the extent feasible, the quantity of outside air for our buildings with
mechanical or natural ventilation systems by utilizing high quality, hospital grade air
purifier systems and opening doors and windows when possible.

e Change air filters on a regular basis.

Cleaning and disinfecting

We implement the following cleaning and disinfection measures for frequently touched surfaces:
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e Jefferson School District will establish routine schedules to clean and disinfect common
surfaces and objects in the workplace. This includes, but is not limited to, classroom
technology devices, containers, counters, tables, desks, chairs, benches, door handles,
knobs, phones, drinking fountains, refrigerators, vending machines, portable restroom and
bathroom surfaces, automobiles and buses — inside and out, and trash cans.

e The process of disinfecting includes providing disinfecting products that are EPA approved
for use against the virus that causes COVID-19 and following the manufacturer's
instructions for all cleaning and disinfection products (e.g.., safety requirements, PPE,
concentration, contact time.)

Disinfecting procedures include:

e Some surfaces only need to be cleaned with soap and water. For example, surfaces and
objects that are not frequently touched should be cleaned and do not require additional
disinfection.

e Clean and disinfect frequently touched surfaces daily and shared workspaces and work
items before and after use.

e Store and use disinfectants in a responsible and appropriate manner according to the
label.

e Keep all disinfectants out of the reach of children. Disinfectants should typically not be
applied on items used by children, especially any items that children might put in their
mouths. Many disinfectants are toxic when swallowed.

e Do not overuse or stockpile disinfectants or other supplies.

e Always wear gloves appropriate for the chemicals being used when you are cleaning and
disinfecting. Additional personal protective equipment (PPE) may be needed based on
setting and product.

e Areas unoccupied for 48 hours or more need only routine cleaning.

e Outdoor areas generally require normal routine cleaning and do not require disinfection.

Should we have a COVID-19 case in our workplace, we will implement the following
procedures:

e Always wash immediately after removing gloves and after contact with a sick person.

e |f more than 48 hours since the sick person visited or used the facility, additional
cleaning and disinfection is not necessary.

e Continue routine cleaning and disinfection

Shared tools, equipment and personal protective equipment (PPE)
PPE must not be shared, e.g., gloves, goggles and face shields.

Iltems that employees come in regular physical contact with, such as phones, headsets, desks,
keyboards, writing materials, instruments and tools must also not be shared, to the extent
feasible. Where there must be sharing, the items will be disinfected between uses by providing
the employee with disinfectant spray.

Sharing of vehicles will be minimized to the extent feasible, and high-touch points (for example,
steering wheel, door handles, seat belt buckles, armrests, shifter, etc.) will be disinfected
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between users.
Hand sanitizing

Hand hygiene procedures include the use of alcohol-based hand rubs and hand washing with
soap and water. Washing hands with soap and water is the best way to get rid of germs in most
situations, and it's one of the most effective ways to prevent the spread of germs. If soap and
water are not readily available, use an alcohol-based hand sanitizer (containing at least 60%
alcohol).

Properly hand wash with soap and water by:

Wet hands first with water (avoid using hot water).

Apply soap to hands.

Rub hands vigorously for at least 15 seconds, covering all surfaces of hands and fingers.
Rinse hands with water and dry thoroughly with a paper towel.

Use a paper towel to turn off the water faucet.

Hand washing facilities will be maintained to provide adequate supply of hand washing
soap and paper towels.

Alcohol-based hand rub is an ideal method for decontaminating hands, except when hands are
visibly soiled (e.g., dirt, blood, body fluids), and may not remove harmful chemicals from hands like
pesticides and heavy metals, in which case soap and water should be used.

Using Alcohol-based Hand Rub (follow manufacturer’s directions):

e Dispense the recommended volume of product;

e Apply product to the palm of one hand; and

e Rub hands together, covering all surfaces of hands and fingers until they are dry (no
rinsing is required), this should take around 20 seconds

Personal protective equipment (PPE) used to control employees’ exposure to COVID-19

We evaluate the need for PPE (such as gloves, goggles, and face shields) as required by CCR
Title 8, section 3380, and provide such PPE as needed.

Upon request, employers shall provide respirators for voluntary use in compliance with
subsection 5144(c)(2) to all employees who are not fully vaccinated and who are working
indoors or in vehicles with more than one person. Whenever an employer makes respirators for
voluntary use available, under this section or sections 3205.1 through 3205.4, the employer shall
encourage their use and shall ensure that employees are provided with a respirator of the
correct size.

We provide and ensure use of eye protection and respiratory protection in compliance with
section 5144 when employees are exposed to procedures that may aerosolize potentially
infectious material such as saliva or respiratory tract fluids.

COVID-19 testing is available to all employees

Investigating and Responding to COVID-19 Cases
This will be accomplished by using the Appendix C: Investigating COVID-19 Cases form.
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Unvaccinated employees who had potential COVID-19 exposure in our workplace will be:
e Required to quarantine
e Given information on no cost COVID-19 testing during their working hours.
e The information on benefits described in Training and Instruction, and Exclusion of
COVID-19 Cases, below, will be provided to them.
Vaccinated employees who had potential COVID-19 exposure in our workplace will:
e Not be required to quarantine (as long as they remain symptom free. Symptomatic
individuals will be required to quarantine.)
e Given information on no cost COVID-19 testing during their working hours.
e The information on benefits described in Training and Instruction, and Exclusion of
COVID-19 Cases, below, will be provided to them.
***Employees who had potential COVID-19 exposure in our workplace who meet the
following criteria will NOT be required to quarantine:
COVID-19 cases who returned to work pursuant to subsection (c)(10)(A) or (B) and
have remained free of COVID-19 symptoms, for 90 days after the initial onset of
COVID-19 symptoms or, for COVID-19 cases who never developed COVID-19
symptoms, for 90 days after the first positive test.

System for Communicating

Our goal is to ensure that we have effective two-way communication with our employees, in a
form they can readily understand, and that it includes the following information:

e Employees should report COVID-19 symptoms and possible hazards to their site
administrator or supervisor.

e Employees can report symptoms and hazards without fear of reprisal.

e Employees with medical or other conditions that put them at increased risk of severe
COVID-19 illness can request work accommodations and can request additional
PPE or other work accommodations.

e COVID-19 free testing is available. Find information for testing sites in San Joaquin
County at www.sjready.org.

e In the event we are required to provide testing because of a workplace exposure or
outbreak, we will communicate the plan for providing testing and inform affected
employees of the reason for the testing and the possible consequences of a positive
test.

e Information about COVID-19 hazards employees (including other employers and
individuals in contact with our workplace) may be exposed to, what is being done to
control those hazards, and our COVID-19 policies and procedures.

e All employees who have been exposed to COVID-19 at their workplace will be
notified by email.

e All employees who have a COVID case at their workplace, but have not been
exposed will be notified by email.

Training and Instruction
We will provide effective training and instruction that includes:

e Our COVID-19 policies and procedures to protect employees from COVID-19
hazards.
e Information regarding COVID-19-related benefits to which the employee may be
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entitled under applicable federal, state, or local laws.
e The fact that:
= COVID-19 is an infectious disease that can be spread through the air.
= COVID-19 may be transmitted when a person touches a contaminated object
and then touches their eyes, nose, or mouth.
* Aninfectious person may have no symptoms.

e The fact that particles containing the virus can travel more than six feet, especially
indoors, so physical distancing must be combined with other controls, including face
coverings and hand hygiene, to be effective.

e The importance of frequent hand washing with soap and water for at least 20
seconds and using hand sanitizer when employees do not have immediate access
to a sink or hand washing facility, and that hand sanitizer does not work if the hands
are soiled.

e Proper use of face coverings and the fact that face coverings are not respiratory
protective equipment - face coverings are intended to primarily protect other
individuals from the wearer of the face covering.

e COVID-19 symptoms, and the importance of obtaining a COVID-19 test and not
coming to work if the employee has COVID-19 symptoms.

e Records of training will be kept in the Keenan Safe Schools System, as well as
signed acknowledgment forms from employees when provided the [IPP COVID
addendum.

Exclusion of COVID-19 Cases
Where we have a COVID-19 case in our workplace, we will limit transmission by:

e Ensuring that COVID-19 cases are excluded from the workplace until our return-to
work requirements are met.

e Excluding employees with COVID-19 exposure from the workplace for 10 days after
the last known COVID-19 exposure to a COVID-19 case.

e Continuing and maintaining an employee’s earnings, seniority, and all other
employee rights and benefits whenever we’ve demonstrated that the COVID-19
exposure is work related. This will be accomplished by using employer based sick
leave and/or worker's compensation benefits.

e Providing employees at the time of exclusion with information on available benefits.

Reporting, Recordkeeping, and Access
It is our policy to:

e Report information about COVID-19 cases at our workplace to the local health
department whenever required by law, and provide any related information
requested by the local health department.

e Maintain records of the steps taken to implement our written COVID-19 Prevention
Program in accordance with CCR Title 8 section 3203(b).

e Make our written COVID-19 Prevention Program available at the workplace to
employees, authorized employee representatives, and to representatives of
Cal/OSHA immediately upon request.

e Use the Appendix C: Investigating COVID-19 Cases form to keep a record of
and track all COVID-19 cases. The information will be made available to
employees, authorized employee representatives, or as otherwise required by law,
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with personal identifying information removed.

Return-to-Work Criteria

e COVID-19 cases with COVID-19 symptoms will not return to work until all the
following have occurred:
o0 Atleast 10 days have passed since COVID-19 symptoms first appeared,
AND
o Atleast 24 hours have passed since a fever of 100.4 degrees Fahrenheit or
higher has resolved without the use of fever-reducing medications, AND
o COVID-19 symptoms have improved.

e COVID-19 cases who tested positive but never developed COVID-19 symptoms
will not return to work until a minimum of 10 days have passed since the date of
specimen collection of their first positive COVID-19 test.

e Anegative COVID-19 test will not be required for an employee to return to work.

e If an order to isolate, quarantine, or exclude an employee is issued by a local or
state health official, the employee shall not return to work until the period of
isolation or quarantine is completed or the order is lifted. If no period was specified,
then the period shall be in accordance with the return to work periods in subsection
(c)(10)(A), (c)(10)(B), or (c)(10)(D), as applicable.

Emily Stroup Date
Director of Human Resources
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Appendix A: Identification of COVID-19 Hazards

All persons, regardless of symptoms or negative COVID-19 test results, will be considered potentially
infectious. Particular attention will be paid to areas where people may congregate or come in contact
with one another, regardless of whether employees are performing an assigned work task or not. For
example: meetings, entrances, bathrooms, hallways, aisles, walkways, elevators, break or eating

areas, cool-down areas, and waiting areas.

Evaluation of potential workplace exposure will be to all persons at the workplace or who may enter

the workplace, including coworkers, employees of other entities, members of the public, customers or
clients, and independent contractors. We will consider how employees and other persons enter, leave,
and travel through the workplace, in addition to addressing fixed work locations.

Person conducting the evaluation:

Date:

Name(s) of employee and authorized employee representative that participated:

Interaction, area, activity,
work task, process,
equipment and material
that potentially exposes
employees to COVID-19
hazards

Places and times

Potential for COVID-19
exposures and employees
affected, including members
of the public and employees
of other employers

Existing and/or
additional COVID-19
prevention controls,
including barriers,
partitions and
ventilation
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Appendix B: COVID-19 Inspections
Date:

Name of person conducting the inspection:
Work location evaluated:

Exposure Controls

Status

Person Assigned
to Correct

Date Corrected

Engineering

Barriers/partitions

Ventilation (amount of fresh air and
filtration maximized)

Additional room air filtration

Administrative

Crrareatd )

Surface cleaning and disinfection
(frequently enough and adequate
supplies)

Hand washing facilities (adequate
numbers and supplies)

Disinfecting and hand sanitizing solutions
being used according to manufacturer
instructions

PPE (not shared, available and being worn)

Face coverings (cleaned sufficiently often)

Gloves

Face shields/goggles

Respiratory protection
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Appendix C: Investigating COVID-19 Cases

A case is considered to be infectious starting from 48 hours before symptom onset (or from
the test date if no symptoms) until 10 days have passed since symptom onset (or test date)
AND 3 days with no fever and improved respiratory symptoms, whichever is longer.

Section 1 CASE DEMOGRAPHICS

Name

Role

Location

Address: Number, Street City State | Zip Code

Home Phone Number | Cell Phone Number Email Address

Section 2 | SYMPTOMS AND CLINICAL HISTORY

Do you currently have, or did you have Yes Onset Date No

symptoms?

Symptoms (Check All that apply)

Fever (>100.4 F)?

Worsening Cough

Shortness of Breath or Difficulty

Breathing

Blood/Oxygen Levels <96%

New Loss of Taste or Smell

Nausea or vomiting

Diarrhea

Excessive Fatigue

Sore throat

New runny nose/congestion

Chills/shaking/exaggerated shivering

Muscle pain

Severe Headache

Section 3 | EXPOSURE HISTORY

In the past 14 DAYS: Yes | No | Date of Last Notes
Exposure

...have had close contact with a
person who had lab-confirmed
COVID-19 (within 6 feet for more
than 15 minutes over a 24-hour
period)

If yes, positive test date if
known.

...have any household members,
friends, acquaintances, or
co-workers had symptoms?

If yes, please explain the
contact.

...have any household members had
close contact with a COVID-19
positive person and have COVID like
symptoms?

When was the contact?

When did the symptoms
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appear?

...attend a mass gathering (e.g., If yes, describe
protests, religious event, wedding,
party, dance, concert, banquet,
festival, sports event, or other event)
where it was difficult to practice
social distancing?

...did you travel? If yes, describe where and
mode of travel

Section 4 | LOCATION INFORMATION

List all dates that you were at work while | Please Specify Here:
Infectious (48 hours prior to symptoms or
test administration):

List all JSD locations you visited while
Infectious (i.e.,
/School/Building/Classroom/Office)

Section 5 PLACES AND POSSIBLE CONTACTS DURING INFECTIOUS
PERIOD
Daily Diary

If symptomatic: from 2 days prior to symptom onset through today.

If no symptoms: from 2 days prior to test date through today.

I would like to ask you some questions about what you’ve done daily from two days before
you started feeling sick (or if no symptoms, from two days before you got tested) and today.
* Is there anyone at work/school you were within 6 feet of for more than 15 minutes within a
24-hour period? (i.e. work meetings, PLC meetings, shared office) Who, Where, How Long?
*Have you eaten or shared a meal with anyone?

*Have you driven in a car with anyone outside your home?

*If you are positive, where do you think you contracted COVID-197?

Summarize pertinent diary information here:

Section 6 | CASE INFORMATION
Was the individual tested for COVID Yes No Plans to be Tested
-19?
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DATE

Test Result (Attach Test Results): Positive Negative Presumptive Positive
Is this individual in isolation or Isolation Quarantine Start Date
Quarantine?

End Date

Section 7 | INVESTIGATION

Name of person conducting the investigation

Date of investigation

Name(s) of staff involved in the investigation

Section 8 | COMMUNICATION

Notice given (within one business day, in a way that does not reveal any personal identifying
information of the COVID-19 case) of the potential COVID-19 exposure to:

Date:

All employees who may have
had COVID-19 exposure
(includes offer of COVID-19
test) and their authorized
representatives.

Names of employees that
were notified (attach copy of
notification)

Date:

All employees who were on
campus, but not exposed and
their authorized
representatives.

Attach copy of notification

Date:

Independent contractors and
other employers present at
the workplace during the
high-risk exposure period.

Names of employees that
were notified

What were the workplace
conditions that could have
contributed to the risk of
COVID-19 exposure?

Human Resources Director Date:
Was the local health Yes No Date:
department notified?
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Additional Consideration #1
Multiple COVID-19 Infections and COVID-19 Outbreaks

This section applies if your workplace is identified by a local health department as the location of a
COVID-19 outbreak, or there are three or more employee COVID-19 cases in your workplace within an
exposed group within a 14-day period. This section of CPP will stay in effect until there are no new
COVID-19 cases detected in the exposed group for a 14-day period.

COVID-19 testing

*  We will make available COVID-19 testing to all employees in our exposed workplace except for
employees who were not present during the period of an outbreak identified by a local health
department or the relevant 14-day period. COVID-19 testing will be provided at no cost to employees
during the employee’s working hours.

+ COVID-19 testing consists of the following:

o All employees in our exposed group will be offered immediate testing and then testing again one
week later. Negative COVID-19 test results of employees with COVID-19 exposure will not
impact the duration of any quarantine, isolation or exclusion period required by, or orders issued
by, the local health department.

o After the first two COVID-19 tests, at no cost, during paid time, or more frequently if
recommended by the local health department, until there are no new COVID-19 cases detected
in our workplace for a 14-day period.

o We will provide additional testing when deemed necessary by Cal/OSHA.

Investigation of workplace COVID-19 illness

We will immediately investigate and determine possible workplace-related factors that contributed to the
COVID-19 outbreak in accordance with our CPP Investigating and Responding to COVID-19 Cases.

COVID-19 investigation, review and hazard correction

In addition to our CPP Identification and Evaluation of COVID-19 Hazards and Correction of
COVID-19 Hazards, we will immediately perform a review of potentially relevant COVID-19 policies,
procedures, and controls and implement changes as needed to prevent further spread of COVID-19.

The investigation and review will be documented and include:

* Investigation of new or unabated COVID-19 hazards including:
o Our leave policies and practices and whether employees are discouraged from remaining home
when sick.
o Our COVID-19 testing policies.
o Insufficient outdoor air.
o Insufficient air filtration.
o Lack of physical distancing.
» Updating the review:
o Every thirty days this section applies.
o In response to new information or to new or previously unrecognized COVID-19 hazards.
o When otherwise necessary.
* Implementing changes to reduce the transmission of COVID-19 based on the investigation and
review. We will consider:
o Moving indoor tasks outdoors or having them performed remotely.
Increasing outdoor air supply when work is done indoors.
Improving air filtration.
Increasing physical distancing as much as feasible.
Require respiratory protection.

O O O O
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Additional Consideration #2

Major COVID-19 Outbreaks

This section will apply should your workplace experience 20 or more COVID-19 cases within a 30-day
period. This section of CPP will stay in effect until there are fewer than 3 COVID-19 cases detected in the
exposed group for a 14-day period.

Exclusion of COVID-19 cases

We will ensure COVID-19 cases and employees with COVID-19 exposure are excluded from the
workplace in accordance with our CPP Exclusion of COVID-19 Cases and Return to Work Criteria,
and any relevant local health department orders.

Investigation of workplace COVID-19 illnesses

We will comply with the requirements of our CPP Investigating and Responding to COVID-19 Cases.

COVID-19 hazard correction

In addition to the requirements of our CPP Correction of COVID-19 Hazards, we will take the following
actions:

* In buildings or structures with mechanical ventilation, we will filter recirculated air with Minimum
Efficiency Reporting Value (MERV) 13 or higher efficiency filters if compatible with the ventilation
system. If MERV-13 or higher filters are not compatible with the ventilation system, we will use filters
with the highest compatible filtering efficiency. We will also evaluate whether portable or mounted
High Efficiency Particulate Air (HEPA) filtration units, or other air cleaning systems would reduce the
risk of transmission and implement their use to the degree feasible.

+ We will determine the need for a respiratory protection program or changes to an existing respiratory
protection program under CCR Title 8 section 5144 to address COVID-19 hazards.

*  We will evaluate whether to halt some or all operations at our workplace until COVID-19 hazards
have been corrected

* Implement any other control measures deemed necessary by Cal/OSHA.

Notifications to the local health department

We will comply with the requirements of our Multiple COVID-19 Infections and COVID-19
Outbreaks-Notifications to the Local Health Department.
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