
COVID-19 Prevention Program (CPP) for Jefferson School District
ThiV CPP iV deVigned WR cRnWURl e[SRVXUeV WR Whe SARS-CRV-2 YiUXV WhaW ma\ RccXU in RXU
ZRUkSlace.

Date: August 11, 2021

Authorit\ and Responsibilit\
Jefferson School District haV RYeUall aXWhRUiW\ and UeVSRnVibiliW\ fRU imSlemenWing Whe
SURYiViRnV Rf WhiV CPP in RXU ZRUkSlace. In addiWiRn, all manageUV and VXSeUYiVRUV aUe
UeVSRnVible fRU imSlemenWing and mainWaining Whe CPP in WheiU aVVigned ZRUk aUeaV and fRU
enVXUing emSlR\eeV UeceiYe anVZeUV WR TXeVWiRnV abRXW Whe SURgUam in a langXage Whe\
XndeUVWand.

All emSlR\eeV aUe UeVSRnVible fRU XVing Vafe ZRUk SUacWiceV, fRllRZing all diUecWiYeV, SRlicieV and
SURcedXUeV, and aVViVWing in mainWaining a Vafe ZRUk enYiURnmenW.

Identification and Evaluation of COVID-19 Ha]ards
We Zill imSlemenW Whe fRllRZing in RXU ZRUkSlace:

Ɣ CRndXcW ZRUkSlace-VSecific eYalXaWiRnV XVing Whe Appendi[ A: Identification of
COVID-19 Ha]ards fRUm.

Ɣ EYalXaWe emSlR\eeV¶ SRWenWial ZRUkSlace e[SRVXUeV WR all SeUVRnV aW, RU ZhR ma\
enWeU, RXU ZRUkSlace.

Ɣ ReYieZ aSSlicable RUdeUV and geneUal and indXVWU\-VSecific gXidance fURm Whe SWaWe
Rf CalifRUnia, Cal/OSHA, and Whe lRcal healWh deSaUWmenW UelaWed WR COVID-19
ha]aUdV and SUeYenWiRn.

Ɣ EYalXaWe e[iVWing COVID-19 SUeYenWiRn cRnWURlV in RXU ZRUkSlace and Whe need fRU
diffeUenW RU addiWiRnal cRnWURlV.

Ɣ CRndXcW SeUiRdic inVSecWiRnV XVing Whe Appendi[ B: COVID-19 Inspections form
aV needed WR idenWif\ XnhealWh\ cRndiWiRnV, ZRUk SUacWiceV, and ZRUk SURcedXUeV
UelaWed WR COVID-19 and WR enVXUe cRmSliance ZiWh RXU COVID-19 SRlicieV and
SURcedXUeV.

Emplo\ee participation
EmSlR\eeV and WheiU aXWhRUi]ed emSlR\eeV¶ UeSUeVenWaWiYeV aUe encRXUaged WR SaUWiciSaWe in Whe
idenWificaWiRn and eYalXaWiRn Rf COVID-19 ha]aUdV b\ UeSRUWing an\ cRnceUnV and VXggeVWiRnV WR
WheiU ViWe adminiVWUaWRU immediaWel\.

Emplo\ee screening
We VcUeen RXU emSlR\eeV b\ XVing a dail\ Velf-VcUeeneU WR idenWif\ an\Rne ZiWh COVID-19
e[SRVXUe RU COVID-19 V\mSWRmV.  The diVWUicW Zill fRllRZ Whe COVID-19 and ReRSening
In-PeUVRn InVWUXcWiRn FUameZRUk & PXblic HealWh GXidance fRU K-12 SchRRlV in CalifRUnia fRU
VWXdenW and emSlR\ee WeVWing.
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Correction of COVID-19 Ha]ards
UnVafe RU XnhealWh\ ZRUk cRndiWiRnV, SUacWiceV RU SURcedXUeV Zill be dRcXmenWed Rn Whe
Appendi[ B: COVID-19 Inspections fRUm, and cRUUecWed in a Wimel\ manneU baVed Rn Whe
VeYeUiW\ Rf Whe ha]aUdV, aV fRllRZV:

Ɣ The VeYeUiW\ Rf Whe ha]aUd Zill be aVVeVVed and cRUUecWiRn Wime fUameV aVVigned,
accRUdingl\.

Ɣ IndiYidXalV Zill be idenWified aV being UeVSRnVible fRU Wimel\ cRUUecWiRn.
Ɣ FRllRZ-XS meaVXUeV Zill be Waken WR enVXUe Wimel\ cRUUecWiRn.

Control of COVID-19 Ha]ards

Face Coverings
We SURYide clean, Xndamaged face cRYeUingV and enVXUe Whe\ aUe SURSeUl\ ZRUn b\ emSlR\eeV
RYeU Whe nRVe and mRXWh Zhen inVide an\ diVWUicW bXilding,inclXding nRn-emSlR\eeV, and ZheUe
UeTXiUed b\ RUdeUV fURm Whe CalifRUnia DeSaUWmenW Rf PXblic HealWh (CDPH) RU lRcal healWh
deSaUWmenW.  EmSlR\eeV ZhR encRXnWeU an\ nRn-emSlR\ee ZhR iV nRW ZeaUing a face maVk
VhRXld aVk Whem WR SXW Rn a maVk and UeSRUW Whe incidenW WR Whe ViWe adminiVWUaWRU.

The fRllRZing aUe e[ceSWiRnV WR Whe XVe Rf face cRYeUingV in RXU ZRUkSlace:

Ɣ When an emSlR\ee iV alRne in a URRm RU Yehicle (nRW inclXding a bXV).
Ɣ While eaWing and dUinking aW Whe ZRUkSlace, SURYided emSlR\eeV aUe aW leaVW Vi[ feeW

aSaUW and RXWVide aiU VXSSl\ WR Whe aUea, if indRRUV, haV been ma[imi]ed WR Whe
e[WenW feaVible.

Ɣ EmSlR\eeV ZeaUing UeVSiUaWRUV UeTXiUed b\ Whe emSlR\eU and XVed in cRmSliance
ZiWh VecWiRn 5144.

Ɣ EmSlR\eeV ZhR cannRW ZeaU face cRYeUingV dXe WR a medical RU menWal healWh
cRndiWiRn RU diVabiliW\, RU ZhR aUe heaUing-imSaiUed RU cRmmXnicaWing ZiWh a
heaUing-imSaiUed SeUVRn. AlWeUnaWiYeV Zill be cRnVideUed Rn a caVe-b\-caVe baViV.

Ɣ An\ emSlR\ee nRW ZeaUing a face cRYeUing, SXUVXanW WR Whe e[ceSWiRnV in
VXbVecWiRnV (c)(6)(D)4. RU 5., and nRW ZeaUing a nRn-UeVWUicWiYe alWeUnaWiYe Zhen
allRZed b\ VXbVecWiRn (c)(6)(E), Vhall be aW leaVW Vi[ feeW aSaUW fURm all RWheU SeUVRnV
XnleVV Whe XnmaVked emSlR\ee iV eiWheU fXll\ YaccinaWed RU WeVWed aW leaVW Zeekl\
fRU COVID-19 dXUing Said Wime and aW nR cRVW WR Whe emSlR\ee. EmSlR\eUV ma\ nRW
XVe SURYiViRnV Rf VXbVecWiRn (c)(6)(F) aV an alWeUnaWiYe WR face cRYeUingV Zhen face
cRYeUingV aUe RWheUZiVe UeTXiUed b\ WhiV VecWiRn.

Engineering controls
We imSlemenW Whe fRllRZing meaVXUeV fRU ViWXaWiRnV ZheUe Ze cannRW mainWain aW leaVW Vi[ feeW
beWZeen indiYidXalV:

Ɣ We ma[imi]e, WR Whe e[WenW feaVible, Whe TXanWiW\ Rf RXWVide aiU fRU RXU bXildingV ZiWh
mechanical RU naWXUal YenWilaWiRn V\VWemV b\ XWili]ing high TXaliW\, hRVSiWal gUade aiU
SXUifieU V\VWemV and RSening dRRUV and ZindRZV Zhen SRVVible.

Ɣ Change aiU filWeUV Rn a UegXlaU baViV.

Cleaning and disinfecting
We imSlemenW Whe fRllRZing cleaning and diVinfecWiRn meaVXUeV fRU fUeTXenWl\ WRXched VXUfaceV:

Page 2 Rf 14



Ɣ JeffeUVRn SchRRl DiVWUicW Zill eVWabliVh URXWine VchedXleV WR clean and diVinfecW cRmmRn
VXUfaceV and RbjecWV in Whe ZRUkSlace. ThiV inclXdeV, bXW iV nRW limiWed WR, claVVURRm
WechnRlRg\ deYiceV, cRnWaineUV, cRXnWeUV, WableV, deVkV, chaiUV, bencheV, dRRU handleV,
knRbV, ShRneV, dUinking fRXnWainV, UefUigeUaWRUV, Yending machineV, SRUWable UeVWURRm and
baWhURRm VXUfaceV, aXWRmRbileV and bXVeV ± inVide and RXW, and WUaVh canV.

Ɣ The SURceVV Rf diVinfecWing inclXdeV SURYiding diVinfecWing SURdXcWV WhaW aUe EPA aSSURYed
fRU XVe againVW Whe YiUXV WhaW caXVeV COVID-19 and fRllRZing Whe manXfacWXUeU'V
inVWUXcWiRnV fRU all cleaning and diVinfecWiRn SURdXcWV (e.g.., VafeW\ UeTXiUemenWV, PPE,
cRncenWUaWiRn, cRnWacW Wime.)

Disinfecting procedures include:

Ɣ SRme VXUfaceV Rnl\ need WR be cleaned ZiWh VRaS and ZaWeU. FRU e[amSle, VXUfaceV and
RbjecWV WhaW aUe nRW fUeTXenWl\ WRXched VhRXld be cleaned and dR nRW UeTXiUe addiWiRnal
diVinfecWiRn.

Ɣ Clean and diVinfecW fUeTXenWl\ WRXched VXUfaceV dail\ and VhaUed ZRUkVSaceV and ZRUk
iWemV befRUe and afWeU XVe.

Ɣ SWRUe and XVe diVinfecWanWV in a UeVSRnVible and aSSURSUiaWe manneU accRUding WR Whe
label.

Ɣ KeeS all diVinfecWanWV RXW Rf Whe Ueach Rf childUen. DiVinfecWanWV VhRXld W\Sicall\ nRW be
aSSlied Rn iWemV XVed b\ childUen, eVSeciall\ an\ iWemV WhaW childUen mighW SXW in WheiU
mRXWhV. Man\ diVinfecWanWV aUe WR[ic Zhen VZallRZed.

Ɣ DR nRW RYeUXVe RU VWRckSile diVinfecWanWV RU RWheU VXSSlieV.
Ɣ AlZa\V ZeaU glRYeV aSSURSUiaWe fRU Whe chemicalV being XVed Zhen \RX aUe cleaning and

diVinfecWing. AddiWiRnal SeUVRnal SURWecWiYe eTXiSmenW (PPE) ma\ be needed baVed Rn
VeWWing and SURdXcW.

Ɣ AUeaV XnRccXSied fRU 48 hRXUV RU mRUe need Rnl\ URXWine cleaning.
Ɣ OXWdRRU aUeaV geneUall\ UeTXiUe nRUmal URXWine cleaning and dR nRW UeTXiUe diVinfecWiRn.

Should Ze have a COVID-19 case in our Zorkplace, Ze Zill implement the folloZing
procedures:

Ɣ AlZa\V ZaVh immediaWel\ afWeU UemRYing glRYeV and afWeU cRnWacW ZiWh a Vick SeUVRn.
Ɣ If mRUe Whan 48 hRXUV Vince Whe Vick SeUVRn YiViWed RU XVed Whe faciliW\, addiWiRnal

cleaning and diVinfecWiRn iV nRW neceVVaU\.
Ɣ CRnWinXe URXWine cleaning and diVinfecWiRn

Shared tools, equipment and personal protective equipment (PPE)
PPE mXVW nRW be VhaUed, e.g., glRYeV, gRggleV and face VhieldV.

IWemV WhaW emSlR\eeV cRme in UegXlaU Sh\Vical cRnWacW ZiWh, VXch aV ShRneV, headVeWV, deVkV,
ke\bRaUdV, ZUiWing maWeUialV, inVWUXmenWV and WRRlV mXVW alVR nRW be VhaUed, WR Whe e[WenW
feaVible. WheUe WheUe mXVW be VhaUing, Whe iWemV Zill be diVinfecWed beWZeen XVeV b\ SURYiding
Whe emSlR\ee ZiWh diVinfecWanW VSUa\.

ShaUing Rf YehicleV Zill be minimi]ed WR Whe e[WenW feaVible, and high-WRXch SRinWV (fRU e[amSle,
VWeeUing Zheel, dRRU handleV, VeaW belW bXckleV, aUmUeVWV, VhifWeU, eWc.) Zill be diVinfecWed

Page 3 Rf 14



beWZeen XVeUV.

Hand saniti]ing

Hand h\giene SURcedXUeV inclXde Whe XVe Rf alcRhRl-baVed hand UXbV and hand ZaVhing ZiWh
VRaS and ZaWeU. WaVhing handV ZiWh VRaS and ZaWeU iV Whe beVW Za\ WR geW Uid Rf geUmV in mRVW
ViWXaWiRnV, and iW¶V Rne Rf Whe mRVW effecWiYe Za\V WR SUeYenW Whe VSUead Rf geUmV. If VRaS and
ZaWeU aUe nRW Ueadil\ aYailable, XVe an alcRhRl-baVed hand VaniWi]eU (cRnWaining aW leaVW 60%
alcRhRl).

Properl\ hand Zash Zith soap and Zater b\:

Ɣ WeW handV fiUVW ZiWh ZaWeU (aYRid XVing hRW ZaWeU).
Ɣ ASSl\ VRaS WR handV.
Ɣ RXb handV YigRURXVl\ fRU aW leaVW 15 VecRndV, cRYeUing all VXUfaceV Rf handV and fingeUV.
Ɣ RinVe handV ZiWh ZaWeU and dU\ WhRURXghl\ ZiWh a SaSeU WRZel.
Ɣ UVe a SaSeU WRZel WR WXUn Rff Whe ZaWeU faXceW.
Ɣ Hand ZaVhing faciliWieV Zill be mainWained WR SURYide adeTXaWe VXSSl\ Rf hand ZaVhing

VRaS and SaSeU WRZelV.

AlcRhRl-baVed hand UXb iV an ideal meWhRd fRU decRnWaminaWing handV, e[ceSW Zhen handV aUe
YiVibl\ VRiled (e.g., diUW, blRRd, bRd\ flXidV), and ma\ nRW UemRYe haUmfXl chemicalV fURm handV like
SeVWicideV and heaY\ meWalV, in Zhich caVe VRaS and ZaWeU VhRXld be XVed.

Using Alcohol-based Hand Rub (folloZ manufacturer¶s directions):

Ɣ DiVSenVe Whe UecRmmended YRlXme Rf SURdXcW;
Ɣ ASSl\ SURdXcW WR Whe Salm Rf Rne hand; and
Ɣ RXb handV WRgeWheU, cRYeUing all VXUfaceV Rf handV and fingeUV XnWil Whe\ aUe dU\ (nR

UinVing iV UeTXiUed), WhiV VhRXld Wake aURXnd 20 VecRndV

Personal protective equipment (PPE) used to control emplo\ees¶ e[posure to COVID-19
We eYalXaWe Whe need fRU PPE (VXch aV glRYeV, gRggleV, and face VhieldV) aV UeTXiUed b\ CCR
TiWle 8, VecWiRn 3380, and SURYide VXch PPE aV needed.

USRn UeTXeVW, emSlR\eUV Vhall SURYide UeVSiUaWRUV fRU YRlXnWaU\ XVe in cRmSliance ZiWh
VXbVecWiRn 5144(c)(2) WR all emSlR\eeV ZhR aUe nRW fXll\ YaccinaWed and ZhR aUe ZRUking
indRRUV RU in YehicleV ZiWh mRUe Whan Rne SeUVRn. WheneYeU an emSlR\eU makeV UeVSiUaWRUV fRU
YRlXnWaU\ XVe aYailable, XndeU WhiV VecWiRn RU VecWiRnV 3205.1 WhURXgh 3205.4, Whe emSlR\eU Vhall
encRXUage WheiU XVe and Vhall enVXUe WhaW emSlR\eeV aUe SURYided ZiWh a UeVSiUaWRU Rf Whe
cRUUecW Vi]e.

We SURYide and enVXUe XVe Rf e\e SURWecWiRn and UeVSiUaWRU\ SURWecWiRn in cRmSliance ZiWh
VecWiRn 5144 Zhen emSlR\eeV aUe e[SRVed WR SURcedXUeV WhaW ma\ aeURVRli]e SRWenWiall\
infecWiRXV maWeUial VXch aV ValiYa RU UeVSiUaWRU\ WUacW flXidV.

COVID-19 WeVWing iV aYailable WR all emSlR\eeV

Investigating and Responding to COVID-19 Cases
ThiV Zill be accRmSliVhed b\ XVing Whe Appendi[ C: Investigating COVID-19 Cases fRUm.
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UnYaccinaWed emSlR\eeV ZhR had SRWenWial COVID-19 e[SRVXUe in RXU ZRUkSlace Zill be:
Ɣ ReTXiUed WR TXaUanWine
Ɣ GiYen infRUmaWiRn Rn nR cRVW COVID-19 WeVWing dXUing WheiU ZRUking hRXUV.
Ɣ The infRUmaWiRn Rn benefiWV deVcUibed in TUaining and InVWUXcWiRn, and E[clXViRn Rf

COVID-19 CaVeV, belRZ, Zill be SURYided WR Whem.
VaccinaWed emSlR\eeV ZhR had SRWenWial COVID-19 e[SRVXUe in RXU ZRUkSlace Zill:

Ɣ NRW be UeTXiUed WR TXaUanWine (aV lRng aV Whe\ Uemain V\mSWRm fUee. S\mSWRmaWic
indiYidXalV Zill be UeTXiUed WR TXaUanWine.)

Ɣ GiYen infRUmaWiRn Rn nR cRVW COVID-19 WeVWing dXUing WheiU ZRUking hRXUV.
Ɣ The infRUmaWiRn Rn benefiWV deVcUibed in TUaining and InVWUXcWiRn, and E[clXViRn Rf

COVID-19 CaVeV, belRZ, Zill be SURYided WR Whem.
***EmSlR\eeV ZhR had SRWenWial COVID-19 e[SRVXUe in RXU ZRUkSlace ZhR meeW Whe
fRllRZing cUiWeUia Zill NOT be UeTXiUed WR TXaUanWine:

COVID-19 caVeV ZhR UeWXUned WR ZRUk SXUVXanW WR VXbVecWiRn (c)(10)(A) RU (B) and
haYe Uemained fUee Rf COVID-19 V\mSWRmV, fRU 90 da\V afWeU Whe iniWial RnVeW Rf
COVID-19 V\mSWRmV RU, fRU COVID-19 caVeV ZhR neYeU deYelRSed COVID-19
V\mSWRmV, fRU 90 da\V afWeU Whe fiUVW SRViWiYe WeVW.

S\stem for Communicating
OXU gRal iV WR enVXUe WhaW Ze haYe effecWiYe WZR-Za\ cRmmXnicaWiRn ZiWh RXU emSlR\eeV, in a
fRUm Whe\ can Ueadil\ XndeUVWand, and WhaW iW inclXdeV Whe fRllRZing infRUmaWiRn:

Ɣ EmSlR\eeV VhRXld UeSRUW COVID-19 V\mSWRmV and SRVVible ha]aUdV WR WheiU ViWe
adminiVWUaWRU RU VXSeUYiVRU.

Ɣ EmSlR\eeV can UeSRUW V\mSWRmV and ha]aUdV ZiWhRXW feaU Rf UeSUiVal.
Ɣ EmSlR\eeV ZiWh medical RU RWheU cRndiWiRnV WhaW SXW Whem aW incUeaVed UiVk Rf VeYeUe

COVID-19 illneVV can UeTXeVW ZRUk accRmmRdaWiRnV and can UeTXeVW addiWiRnal
PPE RU RWheU ZRUk accRmmRdaWiRnV.

Ɣ COVID-19 fUee WeVWing iV aYailable. Find infRUmaWiRn fRU WeVWing ViWeV in San JRaTXin
CRXnW\ aW ZZZ.VjUead\.RUg.

Ɣ In Whe eYenW Ze aUe UeTXiUed WR SURYide WeVWing becaXVe Rf a ZRUkSlace e[SRVXUe RU
RXWbUeak, Ze Zill cRmmXnicaWe Whe Slan fRU SURYiding WeVWing and infRUm affecWed
emSlR\eeV Rf Whe UeaVRn fRU Whe WeVWing and Whe SRVVible cRnVeTXenceV Rf a SRViWiYe
WeVW.

Ɣ InfRUmaWiRn abRXW COVID-19 ha]aUdV emSlR\eeV (inclXding RWheU emSlR\eUV and
indiYidXalV in cRnWacW ZiWh RXU ZRUkSlace) ma\ be e[SRVed WR, ZhaW iV being dRne WR
cRnWURl WhRVe ha]aUdV, and RXU COVID-19 SRlicieV and SURcedXUeV.

Ɣ All emSlR\eeV ZhR haYe been e[SRVed WR COVID-19 aW WheiU ZRUkSlace Zill be
nRWified b\ email.

Ɣ All emSlR\eeV ZhR haYe a COVID caVe aW WheiU ZRUkSlace, bXW haYe nRW been
e[SRVed Zill be nRWified b\ email.

Training and Instruction
We Zill SURYide effecWiYe WUaining and inVWUXcWiRn WhaW inclXdeV:

Ɣ OXU COVID-19 SRlicieV and SURcedXUeV WR SURWecW emSlR\eeV fURm COVID-19
ha]aUdV.

Ɣ InfRUmaWiRn UegaUding COVID-19-UelaWed benefiWV WR Zhich Whe emSlR\ee ma\ be
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enWiWled XndeU aSSlicable fedeUal, VWaWe, RU lRcal laZV.
Ɣ The facW WhaW:

ƒ COVID-19 iV an infecWiRXV diVeaVe WhaW can be VSUead WhURXgh Whe aiU.
ƒ COVID-19 ma\ be WUanVmiWWed Zhen a SeUVRn WRXcheV a cRnWaminaWed RbjecW

and When WRXcheV WheiU e\eV, nRVe, RU mRXWh.
ƒ An infecWiRXV SeUVRn ma\ haYe nR V\mSWRmV.

Ɣ The facW WhaW SaUWicleV cRnWaining Whe YiUXV can WUaYel mRUe Whan Vi[ feeW, eVSeciall\
indRRUV, VR Sh\Vical diVWancing mXVW be cRmbined ZiWh RWheU cRnWURlV, inclXding face
cRYeUingV and hand h\giene, WR be effecWiYe.

Ɣ The imSRUWance Rf fUeTXenW hand ZaVhing ZiWh VRaS and ZaWeU fRU aW leaVW 20
VecRndV and XVing hand VaniWi]eU Zhen emSlR\eeV dR nRW haYe immediaWe acceVV
WR a Vink RU hand ZaVhing faciliW\, and WhaW hand VaniWi]eU dReV nRW ZRUk if Whe handV
aUe VRiled.

Ɣ PURSeU XVe Rf face cRYeUingV and Whe facW WhaW face cRYeUingV aUe nRW UeVSiUaWRU\
SURWecWiYe eTXiSmenW - face cRYeUingV aUe inWended WR SUimaUil\ SURWecW RWheU
indiYidXalV fURm Whe ZeaUeU Rf Whe face cRYeUing.

Ɣ COVID-19 V\mSWRmV, and Whe imSRUWance Rf RbWaining a COVID-19 WeVW and nRW
cRming WR ZRUk if Whe emSlR\ee haV COVID-19 V\mSWRmV.

Ɣ RecRUdV Rf WUaining Zill be keSW in Whe Keenan Safe SchRRlV S\VWem, aV Zell aV
Vigned acknRZledgmenW fRUmV fURm emSlR\eeV Zhen SURYided Whe IIPP COVID
addendXm.

E[clusion of COVID-19 Cases
WheUe Ze haYe a COVID-19 caVe in RXU ZRUkSlace, Ze Zill limiW WUanVmiVViRn b\:

Ɣ EnVXUing WhaW COVID-19 caVeV aUe e[clXded fURm Whe ZRUkSlace XnWil RXU UeWXUn-WR
ZRUk UeTXiUemenWV aUe meW.

Ɣ E[clXding emSlR\eeV ZiWh COVID-19 e[SRVXUe fURm Whe ZRUkSlace fRU 10 da\V afWeU
Whe laVW knRZn COVID-19 e[SRVXUe WR a COVID-19 caVe.

Ɣ CRnWinXing and mainWaining an emSlR\ee¶V eaUningV, VeniRUiW\, and all RWheU
emSlR\ee UighWV and benefiWV ZheneYeU Ze¶Ye demRnVWUaWed WhaW Whe COVID-19
e[SRVXUe iV ZRUk UelaWed. ThiV Zill be accRmSliVhed b\ XVing emSlR\eU baVed Vick
leaYe and/RU ZRUkeU'V cRmSenVaWiRn benefiWV.

Ɣ PURYiding emSlR\eeV aW Whe Wime Rf e[clXViRn ZiWh infRUmaWiRn Rn aYailable benefiWV.

Reporting, Recordkeeping, and Access
IW iV RXU SRlic\ WR:

Ɣ ReSRUW infRUmaWiRn abRXW COVID-19 caVeV aW RXU ZRUkSlace WR Whe lRcal healWh
deSaUWmenW ZheneYeU UeTXiUed b\ laZ, and SURYide an\ UelaWed infRUmaWiRn
UeTXeVWed b\ Whe lRcal healWh deSaUWmenW.

Ɣ MainWain UecRUdV Rf Whe VWeSV Waken WR imSlemenW RXU ZUiWWen COVID-19 PUeYenWiRn
PURgUam in accRUdance ZiWh CCR TiWle 8 VecWiRn 3203(b).

Ɣ Make RXU ZUiWWen COVID-19 PUeYenWiRn PURgUam aYailable aW Whe ZRUkSlace WR
emSlR\eeV, aXWhRUi]ed emSlR\ee UeSUeVenWaWiYeV, and WR UeSUeVenWaWiYeV Rf
Cal/OSHA immediaWel\ XSRn UeTXeVW.

Ɣ UVe Whe Appendi[ C: Investigating COVID-19 Cases fRUm WR keeS a UecRUd Rf
and WUack all COVID-19 caVeV. The infRUmaWiRn Zill be made aYailable WR
emSlR\eeV, aXWhRUi]ed emSlR\ee UeSUeVenWaWiYeV, RU aV RWheUZiVe UeTXiUed b\ laZ,
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ZiWh SeUVRnal idenWif\ing infRUmaWiRn UemRYed.

Return-to-Work Criteria
Ɣ COVID-19 caVeV ZiWh COVID-19 V\mSWRmV Zill nRW UeWXUn WR ZRUk XnWil all Whe

fRllRZing haYe RccXUUed:
R AW leaVW 10 da\V haYe SaVVed Vince COVID-19 V\mSWRmV fiUVW aSSeaUed,

AND
R AW leaVW 24 hRXUV haYe SaVVed Vince a feYeU Rf 100.4 degUeeV FahUenheiW RU

higheU haV UeVRlYed ZiWhRXW Whe XVe Rf feYeU-UedXcing medicaWiRnV, AND
R COVID-19 V\mSWRmV haYe imSURYed.

Ɣ COVID-19 caVeV ZhR WeVWed SRViWiYe bXW neYeU deYelRSed COVID-19 V\mSWRmV
Zill nRW UeWXUn WR ZRUk XnWil a minimXm Rf 10 da\V haYe SaVVed Vince Whe daWe Rf
VSecimen cRllecWiRn Rf WheiU fiUVW SRViWiYe COVID-19 WeVW.

Ɣ A negaWiYe COVID-19 WeVW Zill nRW be UeTXiUed fRU an emSlR\ee WR UeWXUn WR ZRUk.
Ɣ If an RUdeU WR iVRlaWe, TXaUanWine, RU e[clXde an emSlR\ee iV iVVXed b\ a lRcal RU

VWaWe healWh Rfficial, Whe emSlR\ee Vhall nRW UeWXUn WR ZRUk XnWil Whe SeUiRd Rf
iVRlaWiRn RU TXaUanWine iV cRmSleWed RU Whe RUdeU iV lifWed. If nR SeUiRd ZaV VSecified,
When Whe SeUiRd Vhall be in accRUdance ZiWh Whe UeWXUn WR ZRUk SeUiRdV in VXbVecWiRn
(c)(10)(A), (c)(10)(B), RU (c)(10)(D), aV aSSlicable.

Emil\ Stroup Date
Director of Human Resources
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Appendi[ A: Identification of COVID-19 Ha]ards
All SeUVRnV, UegaUdleVV Rf V\mSWRmV RU negaWiYe COVID-19 WeVW UeVXlWV, Zill be cRnVideUed SRWenWiall\
infecWiRXV.  PaUWicXlaU aWWenWiRn Zill be Said WR aUeaV ZheUe SeRSle ma\ cRngUegaWe RU cRme in cRnWacW
ZiWh Rne anRWheU, UegaUdleVV Rf ZheWheU emSlR\eeV aUe SeUfRUming an aVVigned ZRUk WaVk RU nRW. FRU
e[amSle:  meeWingV, enWUanceV, baWhURRmV, hallZa\V, aiVleV, ZalkZa\V, eleYaWRUV, bUeak RU eaWing
aUeaV, cRRl-dRZn aUeaV, and ZaiWing aUeaV.

EYalXaWiRn Rf SRWenWial ZRUkSlace e[SRVXUe Zill be WR all SeUVRnV aW Whe ZRUkSlace RU ZhR ma\ enWeU
Whe ZRUkSlace, inclXding cRZRUkeUV, emSlR\eeV Rf RWheU enWiWieV, membeUV Rf Whe SXblic, cXVWRmeUV RU
clienWV, and indeSendenW cRnWUacWRUV. We Zill cRnVideU hRZ emSlR\eeV and RWheU SeUVRnV enWeU, leaYe,
and WUaYel WhURXgh Whe ZRUkSlace, in addiWiRn WR addUeVVing fi[ed ZRUk lRcaWiRnV.

Person conducting the evaluation:

Date:

Name(s) of emplo\ee and authori]ed emplo\ee representative that participated:

Interaction, area, activit\,
Zork task, process,
equipment and material
that potentiall\ e[poses
emplo\ees to COVID-19
ha]ards

Places and times

Potential for COVID-19
e[posures and emplo\ees
affected, including members
of the public and emplo\ees
of other emplo\ers

E[isting and/or
additional COVID-19
prevention controls,
including barriers,
partitions and
ventilation

Page 8 Rf 14



Appendi[ B: COVID-19 Inspections
Date:
Name of person conducting the inspection:

Work location evaluated:

E[posure Controls Status Person Assigned
to Correct Date Corrected

Engineering

BaUUieUV/SaUWiWiRnV

VenWilaWiRn (amRXnW Rf fUeVh aiU and
filWUaWiRn ma[imi]ed)

AddiWiRnal URRm aiU filWUaWiRn

Administrative

Ph\Vical diVWancing

SXUface cleaning and diVinfecWiRn
(fUeTXenWl\ enRXgh and adeTXaWe

VXSSlieV)

Hand ZaVhing faciliWieV (adeTXaWe
nXmbeUV and VXSSlieV)

DiVinfecWing and hand VaniWi]ing VRlXWiRnV
being XVed accRUding WR manXfacWXUeU

inVWUXcWiRnV

PPE (nRW VhaUed, aYailable and being ZRUn)

Face cRYeUingV (cleaned VXfficienWl\ RfWen)

GlRYeV

Face VhieldV/gRggleV

ReVSiUaWRU\ SURWecWiRn
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Appendi[ C: Investigating COVID-19 Cases

A caVe iV cRnVideUed WR be infecWiRXV VWaUWing fURm 48 hRXUV befRUe V\mSWRm RnVeW (RU fURm
Whe WeVW daWe if nR V\mSWRmV) XnWil 10 da\V haYe SaVVed Vince V\mSWRm RnVeW (RU WeVW daWe)
AND 3 da\V ZiWh nR feYeU and imSURYed UeVSiUaWRU\ V\mSWRmV, ZhicheYeU iV lRngeU.
Section 1 CASE DEMOGRAPHICS
Name
RRle
LRcaWiRn
AddUeVV: NXmbeU, SWUeeW CiW\ SWaWe ZiS CRde

HRme PhRne NXmbeU Cell PhRne NXmbeU Email AddUeVV

Section 2 SYMPTOMS AND CLINICAL HISTORY
DR \RX cXUUenWl\ haYe, RU did \RX haYe
V\mSWRmV?

YeV OnVeW DaWe NR

S\mSWRmV (Check All WhaW aSSl\)
FeYeU (>100.4 F)?
WRUVening CRXgh
ShRUWneVV Rf BUeaWh RU DifficXlW\
BUeaWhing
BlRRd/O[\gen LeYelV <96%
NeZ LRVV Rf TaVWe RU Smell
NaXVea RU YRmiWing
DiaUUhea
E[ceVViYe FaWigXe
SRUe WhURaW
NeZ UXnn\ nRVe/cRngeVWiRn
ChillV/Vhaking/e[aggeUaWed VhiYeUing
MXVcle Sain
SeYeUe Headache

Section 3 EXPOSURE HISTORY
In the past 14 DAYS: YeV NR DaWe Rf LaVW

E[SRVXUe
NRWeV

«haYe had clRVe cRnWacW ZiWh a
SeUVRn ZhR had lab-cRnfiUmed
COVID-19 (ZiWhin 6 feeW fRU mRUe
Whan 15 minXWeV RYeU a 24-hRXU
SeUiRd)

If \eV, SRViWiYe WeVW daWe if
knRZn.

«haYe an\ hRXVehRld membeUV,
fUiendV, acTXainWanceV, RU
cR-ZRUkeUV had V\mSWRmV?

If \eV, SleaVe e[Slain Whe
cRnWacW.

«haYe an\ hRXVehRld membeUV had
clRVe cRnWacW ZiWh a COVID-19
SRViWiYe SeUVRn and haYe COVID like
V\mSWRmV?

When ZaV Whe cRnWacW?

When did Whe V\mSWRmV
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aSSeaU?

«aWWend a maVV gaWheUing (e.g.,
SURWeVWV, UeligiRXV eYenW, Zedding,
SaUW\, dance, cRnceUW, banTXeW,
feVWiYal, VSRUWV eYenW, RU RWheU eYenW)
ZheUe iW ZaV difficXlW WR SUacWice
VRcial diVWancing?

If \eV, deVcUibe

«did \RX WUaYel? If \eV, deVcUibe ZheUe and
mRde Rf WUaYel

Section 4 LOCATION INFORMATION
LiVW all daWeV WhaW \RX ZeUe aW ZRUk Zhile
InfecWiRXV (48 hRXUV SUiRU WR V\mSWRmV RU
WeVW adminiVWUaWiRn):

PleaVe SSecif\ HeUe:

LiVW all JSD lRcaWiRnV \RX YiViWed Zhile
InfecWiRXV (i.e.,
/SchRRl/BXilding/ClaVVURRm/Office)

Section 5 PLACES AND POSSIBLE CONTACTS DURING INFECTIOUS
PERIOD

Dail\ Diar\
If V\mSWRmaWic: fURm 2 da\V SUiRU WR V\mSWRm RnVeW WhURXgh WRda\.
If nR V\mSWRmV: fURm 2 da\V SUiRU WR WeVW daWe WhURXgh WRda\.
I ZRXld like WR aVk \RX VRme TXeVWiRnV abRXW ZhaW \RX¶Ye dRne dail\ fURm WZR da\V befRUe
\RX VWaUWed feeling Vick (RU if nR V\mSWRmV, fURm WZR da\V befRUe \RX gRW WeVWed) and WRda\.
* IV WheUe an\Rne aW ZRUk/VchRRl \RX ZeUe ZiWhin 6 feeW Rf fRU mRUe Whan 15 minXWeV ZiWhin a
24-hRXU SeUiRd? (i.e. ZRUk meeWingV, PLC meeWingV, VhaUed Rffice) WhR, WheUe, HRZ LRng?
*HaYe \RX eaWen RU VhaUed a meal ZiWh an\Rne?
*HaYe \RX dUiYen in a caU ZiWh an\Rne RXWVide \RXU hRme?
*If \RX aUe SRViWiYe, ZheUe dR \RX Whink \RX cRnWUacWed COVID-19?
SXmmaUi]e SeUWinenW diaU\ infRUmaWiRn heUe:

Section 6 CASE INFORMATION
WaV Whe indiYidXal WeVWed fRU COVID
-19?

YeV NR PlanV WR be TeVWed
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DATE
TeVW ReVXlW (AWWach TeVW ReVXlWV): PRViWiYe NegaWiYe PUeVXmSWiYe PRViWiYe

IV WhiV indiYidXal in iVRlaWiRn RU
QXaUanWine?

IVRlaWiRn QXaUanWine SWaUW DaWe

End DaWe

Section 7 INVESTIGATION
Name Rf SeUVRn cRndXcWing Whe inYeVWigaWiRn

DaWe Rf inYeVWigaWiRn

Name(V) Rf VWaff inYRlYed in Whe inYeVWigaWiRn

Section 8 COMMUNICATION
NRWice giYen (ZiWhin Rne bXVineVV da\, in a Za\ WhaW dReV nRW UeYeal an\ SeUVRnal idenWif\ing
infRUmaWiRn Rf Whe COVID-19 caVe) Rf Whe SRWenWial COVID-19 e[SRVXUe WR:

All emSlR\eeV ZhR ma\ haYe
had COVID-19 e[SRVXUe
(inclXdeV RffeU Rf COVID-19
WeVW) and WheiU aXWhRUi]ed
UeSUeVenWaWiYeV.

DaWe:
NameV Rf emSlR\eeV WhaW

ZeUe nRWified (aWWach cRS\ Rf
nRWificaWiRn)

All emSlR\eeV ZhR ZeUe Rn
camSXV, bXW nRW e[SRVed and
WheiU aXWhRUi]ed
UeSUeVenWaWiYeV.

DaWe:
AWWach cRS\ Rf nRWificaWiRn

IndeSendenW cRnWUacWRUV and
RWheU emSlR\eUV SUeVenW aW
Whe ZRUkSlace dXUing Whe
high-UiVk e[SRVXUe SeUiRd.

DaWe:

NameV Rf emSlR\eeV WhaW
ZeUe nRWified

WhaW ZeUe Whe ZRUkSlace
cRndiWiRnV WhaW cRXld haYe
cRnWUibXWed WR Whe UiVk Rf
COVID-19 e[SRVXUe?

HXman ReVRXUceV DiUecWRU DaWe:

WaV Whe lRcal healWh
deSaUWmenW nRWified?

YeV NR DaWe:
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Additional Consideration #1
Multiple COVID-19 Infections and COVID-19 Outbreaks

ThiV VecWiRn aSSlieV if \RXU ZRUkSlace iV idenWified b\ a lRcal healWh deSaUWmenW aV Whe lRcaWiRn Rf a
COVID-19 RXWbUeak, RU WheUe aUe WhUee RU mRUe emSlR\ee COVID-19 caVeV in \RXU ZRUkSlace ZiWhin an
e[SRVed gURXS ZiWhin a 14-da\ SeUiRd. ThiV VecWiRn Rf CPP Zill VWa\ in effecW XnWil WheUe aUe nR neZ
COVID-19 caVeV deWecWed in Whe e[SRVed gURXS fRU a 14-da\ SeUiRd.

COVID-19 testing
� We Zill make aYailable COVID-19 WeVWing WR all emSlR\eeV in RXU e[SRVed ZRUkSlace e[ceSW fRU

emSlR\eeV ZhR ZeUe nRW SUeVenW dXUing Whe SeUiRd Rf an RXWbUeak idenWified b\ a lRcal healWh
deSaUWmenW RU Whe UeleYanW 14-da\ SeUiRd. COVID-19 WeVWing Zill be SURYided aW nR cRVW WR emSlR\eeV
dXUing Whe emSlR\ee¶V ZRUking hRXUV.

� COVID-19 WeVWing cRnViVWV Rf Whe fRllRZing:
ż All emSlR\eeV in RXU e[SRVed gURXS Zill be RffeUed immediaWe WeVWing and When WeVWing again Rne

Zeek laWeU. NegaWiYe COVID-19 WeVW UeVXlWV Rf emSlR\eeV ZiWh COVID-19 e[SRVXUe Zill nRW
imSacW Whe dXUaWiRn Rf an\ TXaUanWine, iVRlaWiRn RU e[clXViRn SeUiRd UeTXiUed b\, RU RUdeUV iVVXed
b\, Whe lRcal healWh deSaUWmenW.

ż AfWeU Whe fiUVW WZR COVID-19 WeVWV, aW nR cRVW, dXUing Said Wime, RU mRUe fUeTXenWl\ if
UecRmmended b\ Whe lRcal healWh deSaUWmenW, XnWil WheUe aUe nR neZ COVID-19 caVeV deWecWed
in RXU ZRUkSlace fRU a 14-da\ SeUiRd.

ż We Zill SURYide addiWiRnal WeVWing Zhen deemed neceVVaU\ b\ Cal/OSHA.

Investigation of Zorkplace COVID-19 illness
We Zill immediaWel\ inYeVWigaWe and deWeUmine SRVVible ZRUkSlace-UelaWed facWRUV WhaW cRnWUibXWed WR Whe
COVID-19 RXWbUeak in accRUdance ZiWh RXU CPP Investigating and Responding to COVID-19 Cases.

COVID-19 investigation, revieZ and ha]ard correction
In addiWiRn WR RXU CPP Identification and Evaluation of COVID-19 Ha]ards and Correction of
COVID-19 Ha]ards, Ze Zill immediaWel\ SeUfRUm a UeYieZ Rf SRWenWiall\ UeleYanW COVID-19 SRlicieV,
SURcedXUeV, and cRnWURlV and imSlemenW changeV aV needed WR SUeYenW fXUWheU VSUead Rf COVID-19.

The inYeVWigaWiRn and UeYieZ Zill be dRcXmenWed and inclXde:

� InYeVWigaWiRn Rf neZ RU XnabaWed COVID-19 ha]aUdV inclXding:
ż OXU leaYe SRlicieV and SUacWiceV and ZheWheU emSlR\eeV aUe diVcRXUaged fURm Uemaining hRme

Zhen Vick.
ż OXU COVID-19 WeVWing SRlicieV.
ż InVXfficienW RXWdRRU aiU.
ż InVXfficienW aiU filWUaWiRn.
ż Lack Rf Sh\Vical diVWancing.

� USdaWing Whe UeYieZ:
ż EYeU\ WhiUW\ da\V WhiV VecWiRn aSSlieV.
ż In UeVSRnVe WR neZ infRUmaWiRn RU WR neZ RU SUeYiRXVl\ XnUecRgni]ed COVID-19 ha]aUdV.
ż When RWheUZiVe neceVVaU\.

� ImSlemenWing changeV WR UedXce Whe WUanVmiVViRn Rf COVID-19 baVed Rn Whe inYeVWigaWiRn and
UeYieZ. We Zill cRnVideU:
ż MRYing indRRU WaVkV RXWdRRUV RU haYing Whem SeUfRUmed UemRWel\.
ż IncUeaVing RXWdRRU aiU VXSSl\ Zhen ZRUk iV dRne indRRUV.
ż ImSURYing aiU filWUaWiRn.
ż IncUeaVing Sh\Vical diVWancing aV mXch aV feaVible.
ż ReTXiUe UeVSiUaWRU\ SURWecWiRn.
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Additional Consideration #2

Major COVID-19 Outbreaks

ThiV VecWiRn Zill aSSl\ VhRXld \RXU ZRUkSlace e[SeUience 20 RU mRUe COVID-19 caVeV ZiWhin a 30-da\
SeUiRd.  ThiV VecWiRn Rf CPP Zill VWa\ in effecW XnWil WheUe aUe feZeU Whan 3 COVID-19 caVeV deWecWed in Whe
e[SRVed gURXS fRU a 14-da\ SeUiRd.

E[clusion of COVID-19 cases
We Zill enVXUe COVID-19 caVeV and emSlR\eeV ZiWh COVID-19 e[SRVXUe aUe e[clXded fURm Whe
ZRUkSlace in accRUdance ZiWh RXU CPP E[clusion of COVID-19 Cases and Return to Work Criteria,
and an\ UeleYanW lRcal healWh deSaUWmenW RUdeUV.

Investigation of Zorkplace COVID-19 illnesses
We Zill cRmSl\ ZiWh Whe UeTXiUemenWV Rf RXU CPP Investigating and Responding to COVID-19 Cases.

COVID-19 ha]ard correction
In addiWiRn WR Whe UeTXiUemenWV Rf RXU CPP Correction of COVID-19 Ha]ards, Ze Zill Wake Whe fRllRZing
acWiRnV:

� In bXildingV RU VWUXcWXUeV ZiWh mechanical YenWilaWiRn, Ze Zill filWeU UeciUcXlaWed aiU ZiWh MinimXm
Efficienc\ ReSRUWing ValXe (MERV) 13 RU higheU efficienc\ filWeUV if cRmSaWible ZiWh Whe YenWilaWiRn
V\VWem. If MERV-13 RU higheU filWeUV aUe nRW cRmSaWible ZiWh Whe YenWilaWiRn V\VWem, Ze Zill XVe filWeUV
ZiWh Whe higheVW cRmSaWible filWeUing efficienc\. We Zill alVR eYalXaWe ZheWheU SRUWable RU mRXnWed
High Efficienc\ PaUWicXlaWe AiU (HEPA) filWUaWiRn XniWV, RU RWheU aiU cleaning V\VWemV ZRXld UedXce Whe
UiVk Rf WUanVmiVViRn and imSlemenW WheiU XVe WR Whe degUee feaVible.

� We Zill deWeUmine Whe need fRU a UeVSiUaWRU\ SURWecWiRn SURgUam RU changeV WR an e[iVWing UeVSiUaWRU\
SURWecWiRn SURgUam XndeU CCR TiWle 8 VecWiRn 5144 WR addUeVV COVID-19 ha]aUdV.

� We Zill eYalXaWe ZheWheU WR halW VRme RU all RSeUaWiRnV aW RXU ZRUkSlace XnWil COVID-19 ha]aUdV
haYe been cRUUecWed

� ImSlemenW an\ RWheU cRnWURl meaVXUeV deemed neceVVaU\ b\ Cal/OSHA.

Notifications to the local health department
We Zill cRmSl\ ZiWh Whe UeTXiUemenWV Rf RXU Multiple COVID-19 Infections and COVID-19
Outbreaks-Notifications to the Local Health Department.
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